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that the recent books in the field of business writing all agree on. As one puts it,
“Although some writers apparently beheve that length impresses readers, it is
brevity that readers most appreciate™ Another calls for writing that is “direct,
clear, simple explicit, and to the point” a goal that “flies in the face of an
unfortunate tradition of pompous, jargon-ridden, sexist language, antiquated and

wordy phrases, and redundancy”® Still another observes that “nobody ever
complained that a memo or report wasn’t long enough, "7

These books agree not only on the goal but also on the steps needed to realize
it. One book states that a basic rule is to use short words: “Prefer the smaller
word to the larger word when both say essentially the same thing."®

5. Ray E. Barfield and Sylvia S. Titus, Business Communications (New
York: Barron’s, 1992), 14,

6. Gary Blake and Robert W. Bly, The Elements of Business Writing (New
York: Collier-Macmillan, 1991), 35.

7, John Tarrant, Business Writing with Style (New York: John Wiley, 1991),
130.

8. Blake and Bly, 39.
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Straus & Giroux, 1983), 46.

2. Randolph Quirk et al., 4 Comprehensive Grammar of the English
Language (London: Longman, 1985), 135.

3. Commission on the Humanities, The Humanities in American Life
(Berkeley: Univ. of California Press, 1980), 46,

4. Information Please Almanac: 1995 (Boston: Houghton Mifflin. 1994), 324.

5. Ernst Mary, “Processes of Speciation in Animals,” Mechanisms of
Speciation, ed. C. Barigozzi (New York: Alan R. Liss, 1982), 1-3

6. Simone de Beauvoir, The Second Sex, Trans. And ed. H. M, Parshley
(New York: Knopf, 1953, Vintage, 1974), 446.

7. Arthur S. Banks, ed., Political Handbook of the World: 1992
(Binghamton, N.Y.: CSA Publications, 1992), 293-95.

8. George W. Stocking, Jr., ed., Functionalism Historicized. Essays on
British Social Anthropology, vol. 2, History of Anthropology Scries (Madison:
Univ. of Wisconsin Press, 1984), 173-74.

9. Ronald M. Nowak, Walker's Mammals of the World, 5th ed., 2 vols.
(Baltimore: Johns Hopkins Univ. Press, 1991), 2: 661.
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episode, see James P. Wood, Magazines in The
United States (New York; Ronald Press, 1949), 92-
108.

4. Richardson, 42.

5. For more details. See Appendix.
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that the recent books in the field of business writing all agree on. As one puts it,
“Although some writers apparently believe that length impresses readers, it is
brevity that readers most appreciale” (Barfield and Titus 14). Another calls for
writing that is “direct, clear, simple explicit, and to the point™ a goal that “flies in
the face of an unfortunate tradition of pompous, jargon-ridden, sexist language,
antiquated and wordy phrases, and redundancy” (Blake and Bly 35). Still another
observes that “nobody ever complained that a memo or report wasn’t long
enough” (Tarrant 130).

These books agree not only on the goal but also on the steps needed to
realize it. Blake and Bly state that a basic rule is to use short words: “Prefer the
smaller word to the larger word when both say essentially the same thing” (39).
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As noted in the Encyclopaedia Britannica, the
philosopher was the son of a court physician
(“Aristotle™) ...
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