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1- Hunter, Gregory. Developing and Maintaining
Practical Archives (New York: Neal Schuman
Publishers Inc, 1997), p. 97.

2- Repository.

3- Collection.

4- Record group or founds.

5- Sub groups.

6- Series.

7- Sub Series.

8- File unit.

9- Item.

10- Packing.

11- Labeling.

12- Shelving.

13- Dearstyne, Bruce. Managing Historical
Records Program: a guide for historical
agancies, (New York: Altamira Press, 2000),
p. 85.

14- Documentation processes.

15- Context.
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17- Level of Arrangement & Control.

18- Provenance.

19- Original Order.

20- Balanced Approach.

21- Institutional Resources.

22- Oliver Wendell Holmes.

23- Dearstyne, op.cite., p. 86.
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